
Introduction 

The standards of practice we seek to attain follow the guidelines of the SEND Code of Practice, taking 
account of any changes as they arise (currently working with January 2015). The Code of practice states 
that a child of compulsory school age or a young person has a learning difficulty or disability if he or she: 

•  Has a significantly greater difficulty in learning than the majority of other the same age or 
• Has a disability which prevents or hinders him or her from making use of facilities of a kind generally 

provided for others of the same age in mainstream schools or mainstream post-16 institutions 
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Aldwickbury School 
Special Educational Needs and 
Disabilities (SEND) Policy 
 
This policy also applies to EYFS 



Special Educational Needs Policy Review 

Heading Details 

Aims 
To ensure all pupils, regardless of background or ability, have access to the curriculum 
and can achieve their full potential through high expectations, quality teaching, inclusive 
practices, and collaboration with parents and pupils. 

Ethos of the School 
Aldwickbury is committed to equality and inclusivity, ensuring all pupils have access to 
both academic and co-curricular activities, irrespective of any disability, gender, 
background, or other factors. 

Expectations of Staff 
Staff are expected to identify and support pupils with SEN through adaptive teaching, 
using the graduated response model, and ensuring collaboration with external agencies, 
parents, and relevant staff to provide tailored support. 

Admissions for 
Pupils with SEN 

The school welcomes pupils with special educational needs and works to ensure they 
receive the necessary support. Staff will assess whether the school can meet the needs 
of the pupil within the existing support structures. External agencies may be consulted if 
required to ensure individual needs are met. 

Identifying Pupils 
with SEN 

The class or subject teacher is the first point of contact for identifying pupils with SEN. 
Concerns are raised with the Head of Individual Development (HOID), tutors, and other 
staff, followed by intervention and support based on the graduated response model. 

Policy Aims for 
Pupils with 
Disabilities 

To provide personalised support for pupils with disabilities through early identification, 
intervention, and the creation of Learning Support Plans to ensure equal access to the 
curriculum. The school values collaboration with parents and external agencies to meet 
individual needs. 

Staff Training and 
Access to SEN 
Information 

Ongoing professional development ensures staff are equipped to support pupils with 
SEN. Information is shared through Learning Support Plan summaries and Provision Map 
meetings, with regular updates from the HOID. 

Review Date May 2026 
Next Review May 2027 
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All pupils have access to a broad, balanced and relevant education irrespective of their age, gender, 
transgender, sexual orientation, creed or ethnicity, language, any disability and social background. All pupils 
have the opportunity to have equal access to all areas of the curriculum, both academic and in the wider 
co-curricular life of Aldwickbury. 

 
Aims 

To ensure all pupils can access the curriculum and fulfil their full potential through the following: 
 

• Ensuring a high expectation of all pupils 
• Providing high quality teaching across the curriculum 
• Providing inclusive practice, making reasonable adjustments where appropriate 
• Recognising parents/carers are integral to the progress of the child 
• Listening to the views of the pupils at an age-appropriate level 

Aldwickbury are committed to: 

• Working with the SEND Code of Practice guidelines 
• Ensuring early identification of needs and providing early intervention to support them 
• Using the graduated response model 
• Ensuring pupils and their parents are involved in the decision-making process linked to needs 
• Respecting and valuing the views of the pupil 
• Working collaboratively with external agencies and professionals 
• Working together as a whole school to ensure the needs of all pupils are met academically, 

physically, emotionally and pastorally 
• Providing continued professional development for staff to ensure they have the appropriate level 

of understanding to meet the needs of the pupil 
 
Roles and Responsibilities 

Using the graduated response model, it is the role of the class or subject teacher to identify initial concerns and 
raise them with appropriate members of staff such as tutors, Heads of Pre-Prep and Junior Department and the 
Head of Individual Development. 

 
The Head of Individual Development (HOID) is responsible for the co-ordination of interventions and 
collaborative work with external agencies. They will liaise with the Director of Studies, Form Teachers, Tutors 
and work alongside parents to ensure equal and fair access to the curriculum. 

 
Provision 

Support is given to any pupil is deemed to have specific learning difficulty or disability. 

Initial support will come through the class/subject teacher’s adaptive teaching and then: 
 

• extra help within the classroom from a TA, gap student, teacher, HOID 
• support by withdrawal from the classroom by TA, gap student, teacher, HOID 
• observation in the classroom by HOID 
• screening or classroom observation 
• intervention as appropriate through the graduated response model including 1:1 support lessons 

or outside agency support 
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As part of the graduated response model, when a pupil has received a diagnosis from an external agency, they 
will be provided with personalised teaching recommendations to help support them in school via a ‘Learning 
Support plan’ summary. The Head of Individual Development will disseminate the information and strategies 
to relevant staff via a Learning Support Plan summary and through provision map meetings. For some pupils 
without diagnoses from an external agency, we will also create a personalised Learning Support Plan summary 
if we believe it will help support their needs. 

 
Provision is routinely monitored through Provision Map meetings with staff and at parents’ evenings. Outside 
of scheduled parents’ evenings, parents are welcomed to discuss improvements, changes or concerns with staff 
at any point during the school year. The school actively seeks the involvement of parents in developing and 
implementing a joint learning approach at home and at school. Parents are encouraged to participate in a two- 
way relationship with the school. 

Whilst English as an Additional Language is not deemed to be a learning difficulty. The School will provide 
appropriate support and intervention where applicable. 

 
Record Keeping 

The HOID has responsibility for ensuring that the records of pupils within the graduated response model are 
securely kept and available as needed. The main records are kept on SIMS, on the school’s network and within 
the locked cabinets in the main school office or in the Head of Pre-Prep’s office. 

 
 
Working with External Agencies 

If a pupil requires support, assessment or intervention from an external agency, the HOID will work with that 
specialist to ensure the best provision for the pupil within school. The HOID ensures parents, staff and records 
are all updated. 

 
 
Educational Health Care Plans (EHCP’s) 

The School will make appropriate provision as specified for those pupils with an EHCP working in conjunction 
with parents and external agencies. 

 
Complaints 

Any concerns or complaints about Aldwickbury’s provision for a pupil with SEND should be addressed in the 
first instance to the Head of Individual Development. Once recorded, the complaint should follow the School’s 
procedure outlined in the Complaints Policy. 

 
Updated for Teaching 
Recommendations (January 2022) 

Approved - Learning Support Plan 
Summaries and protected 
characteristics (November 2024) 

 
Review date: May 2027 

Head of Individual Development 
Director of Studies 
Head of Pre-Prep 
Headmaster 



 

 
Aldwickbury School 
Wheathampstead Road 
Harpenden 
Hertfordshire 
AL5 1AD 

 
T: 01582 713022 
E: office@aldwickbury.org.uk 
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