
 
 
 
 
 
 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Policy Overview Table 

Aldwickbury School 
Educational Visits Policy 
 
October 2024 
Next Review: October 2026 



 

Category Details 

Aim 
Ensure the safety and smooth running of educational visits, covering transport, 
accommodation, medical provisions, risk assessments, and behavioral expectations. 

Types of 
Educational Visits 

Day trips, residential visits, overseas trips, hazardous activity trips, Year 8 Leavers 
programme, boarders' trips. 

Staff Responsible at 
All Levels 

Headmaster, Deputy Headmaster, Educational Visits Coordinator (EVC), Trip Leaders, 
Accompanying Staff. 

Role of the EVC 
Coordinator 

Provides guidance on risk assessments, ensures policy compliance, holds generic risk 
assessments, receives copies of key travel documents, reviews visit reports, and provides trip 
information to the Headmaster in a timely manner for sign-off. 

Role of a Trip Leader 
Conducts risk assessments, ensures pupil safety, organizes transport and accommodation, 
maintains discipline, liaises with staff, parents, and EVC, retains emergency contact details. 

Process for Planning 
for Each Trip 

Obtain parental consent if required, conduct risk assessment, brief pupils and staff, assign 
first aid responsibilities, plan emergency procedures, prepare travel and accommodation 
details, organize an information night for longer visits. 

Responsibility of 
Pupils 

Follow the school's Promoting Positive Behaviour Policy, adhere to staff instructions, 
maintain respectful conduct, and comply with safety and supervision rules during all visits. 

Review Date October 2026 
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1.0 Introduction 

Educational visits should play a major role in the education and development of all young people. This 
policy is designed to help teachers, governors and other interested parties to ensure that pupils stay 
safe and healthy whilst on Aldwickbury educational visits. 

 
This policy draws on information contained in: 

• Health and Safety: Advice on Legal Duties and Powers for Local Authorities, School Leaders, 
Schoof Staff and Governing Bodies - posted on the DfE website (education.gov.uk) 

• The National Guidance for the Management of outdoor learning, supported by HSE 
http://oeapng.info/ 

• This policy fulfils the ISSRs 2014 Part 3, Paragraph 11 

• ISI Commentary on the Regulatory Requirements Sept 2024 

• Keeping children safe in education Statutory guidance for schools and colleges Sept 2024 

 

2.0 Aims and Objectives of Aldwickbury’s Educational Visits 

• To give all pupils a wide range of high-quality experiences outside the classroom, including the 
opportunity of a residential experience wherever possible. 

• To provide School staff with easily accessible advice, guidance and resources as well as good 
professional development opportunities. 

• To "make the case", so that there is general understanding of the unique contribution that 
school trips can make to children's lives. 

• To encourage parents to support school trips. 

• To encourage partnerships between schools, local providers and other organisations over visits 
and out of school activities. 

 

2.1 Types of Activities & Approval of Applications 
 

• Category One Activities (Day trips and non-residential activities) 

Activities classed as Category One must have the approval of the Deputy Headmaster, who should be 
satisfied with the purpose, planning and staffing for the proposed off-site activity. Planning Form with 
a completed risk assessment can be used for this purpose, although not all parts will be relevant. 

 

• Category Two Activities (Residential activities - Non-hazardous e.g. French trip) 
 

As well as approval of the Deputy Headmaster the activity should receive approval by the Headmaster 
and be recorded on a Planning Form and completed risk assessment. Sufficient information must be 
given, and any significant changes and progress must be communicated to the Deputy Headmaster 
and Headmaster before the proposed date of the visit. 

• Category Three Activities (Non/Residential activities - hazardous e.g. ski trip) 
 

Approval for off-site activities involving hazardous pursuits or in areas of high risk must, in the first 
instance, be obtained from the Deputy Headmaster, prior to seeking approval from the Headmaster. 
This touches on very hazardous activities such as Skiing or rock climbing. The EVC will provide advice 
and assistance where necessary in order that approval can be given. Again, a Planning form with a 
completed RA must be handed to the EVC before any information is sent to the parents. 

http://oeapng.info/
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In deciding if a visit application merits approval the Deputy Headmaster will consider the following: 

• Whether there are clear and justifiable objectives for the visit. For example, where does it fit 
into the structure of the year? What is the value of the event to individuals and groups? 

• Whether the visit leader is appropriately experienced and trained and capable of taking charge 
of the visit. 

• Whether participants are aware of the visit objectives and have been prepared, briefed or 
involved in the planning, as appropriate. 

• Whether all transport arrangements have been adequately assessed. 
• Whether the visit agrees with the sustainability goals of the School. Whether the educational 

outcomes for pupils justify any associated environmental impacts. 

• Whether the venue is either known to the trip leader or an Inspection Visit is required to assess 
the suitability of the site and to enable risks to be assessed. Occasionally, for a distant destination, 
this process may be replaced by information and advice received from other sources (e.g. school 
or independent person with local knowledge). Where this is the case the risk assessments must 
take this into account. 

• Whether written risk assessments and control measures to control the risks have been 
produced. Control measures must be understood and complied with by all persons staffing the 
visit. 

• Whether the trip is accessible to all potential participants including those with SEND. 

• Whether a check has been made to ensure any provider has public liability insurance of at least 
£5 million as well as suitable arrangements for participant welfare. 

• Whether contractual insurance (personal accident and travel insurance) is necessary for the 
participants and staff, and whether parents have been informed about the insurance cover 
proposed. 

• Whether the financing of the trip complies with Aldwickbury's educational visits guidance and 
has been included in the yearly budget if required. 

• Whether an emergency procedure is in place, which includes means by which the School and the 
group are able to contact each other. 

• Whether teaching implications of staff and pupils’ absences have been considered and are 
compatible with the smooth running of the School. 

• Whether the trip could be undertaken at a more convenient time during the academic year? 
 

The decision to authorise a visit will rest with the Deputy Headmaster and Headmaster. Where they 
do not authorise a visit, they will consider whether the visit could take place at an alternative time. 
They will balance the benefit of the visit against the impact on pupils' learning which would result from 
disruption to teaching. 

The School plans most educational and residential visits as part of a coordinated approach to the 
curriculum. Support in planning and arranging visits is provided by the Educational Visits Coordinator 
(currently TB). Presently, we have no plans to give those lower than Year 5 a residential trip but this 
is subject to change. 

 

2.2 Requirements After the Visit 
 

Evaluation & feedback after the event is an important aid to planning future visits, especially for 
additional and high-risk activities. Any accidents must be reported to the Bursar who is in charge of 
Health & Safely provision. An incident report must be submitted giving details of any incident that 
could have had severe consequences to the welfare of any participant or staff member, and any failure 
of the services offered by a provider. 
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3.0 Planning School Visits and Expeditions 

The following is aimed at tackling common questions from staff when planning visits and is designed 
to encourage 'good practice'. Some of these guidelines only apply to longer residential visits and 
overseas visits but staff are advised to read through all these guidelines before planning any visit. 

3.1 Planning Ahead 

The aim, whenever possible, should be to obtain approval in principle and financial approval a term in 
advance for short visits and for some longer visits. Some longer visits and all overseas visits should 
normally obtain approval in principle and financial approval a year in advance of the planned visit. 
Only when approval in principle has been given should details of a visit be entered into the provisional 
calendar by the Deputy Headmaster. The full academic year of major educational visits will therefore 
be organised and communicated to parents by the end of the preceding Summer Term on a rolling 
program of the next few years. 

 

3.2 Staffing 

As with all visits, staffing ratios and requirements must be visit-specific according to the number, age 
range of pupils, and appropriate to the venue and the activities planned for the visit. 
As a general rule, the following applies: 

Groups on visits must have at least two members of staff however we should endeavour to have three 
were possible. 

 
For the pupils 

• 1 adult for every 6 pupils (Years 1 – 3), 

• 1 adult for every 10-15 pupils (Years 4 –6); 
• 1 adult for every 15 – 20 pupils (Year 7 & Year 8). 

 
(A higher ratio of staff to pupils is required for younger children and the EVC will advise of official 
guidance, under EYFS guidance, for instance) 

 
All groups on visits must have a nominated group leader and nominated deputy leader, both easily 
contactable. 

 
Staffing ratios need to be planned carefully. It is good practice where pupils below Year 8 are on a 
residential visit, that at least one of the staff members must be female and one male if possible. 

 

3.3 Tour Companies and External Providers 

Only licensed providers (e.g. Adventurous Activities Licensing Authority AALA) may be used. 
Certificates from centres should be checked for validity through the provider or the AALA website and 
a log of the check kept by the EVC. It is also advisable to obtain recommendations from other schools 
that have used the provider if the company is otherwise unknown to you. 
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Trip organisers must check that external activity providers have appropriate safety standards and 
liability insurance. The Council for Learning Outside the Classroom (LOtC) awards the LOtC Quality 
Badge to organisations which meet nationally recognised standards. Where the organisation does not 
hold the badge, the school must check they are an appropriate organisation to use. This will include 
checking: 

 

• their insurance 

• if they meet legal requirements 

• their health and safety and emergency policies 

• their risk assessments and control measures 
• their use of vehicles 

• staff competence 

• safeguarding 

• accommodation 

• any sub-contracting arrangements they have 

• that they have a licence where needed 
 

3.4 Insurance 

The School's insurance policy provides group cover for all members of parties involved in non- 
hazardous trips. Details can be obtained from the Bursar. 
Hazardous activities (such as skiing or Rock climbing) may require separate insurance and you must 
discuss this with the Bursar. If you are using a licensed provider, you must obtain details of their 
insurance arrangements and parents could be given a copy of the policy schedule. 

 

3.5 Inspection Visits (IV) 
 

Where possible it is good practice to inspect a location prior to planning a visit, in order to check its 
suitability. This should include considering any potential need to adjust any aspects of the trip that 
may be affected by the Equality Act 2010 such that substantial disruption to participants with SEND 
is avoided. The trip leader might suggest arrangements are discussed with the Head of Individual 
Development to ensure adherence to Aldwickbury’s Disability Access Policy. 

3.6 Travel Arrangements 

If you are hiring a coach, the vehicle should not be more than ten years old. You must liaise with the 
Operations Coordinator for a coach booking, the current administrator for such bookings. It is 
important that coach bookings are made well in advance of your proposed visit. If you are using a 
coach supplied by a tour operator you must check to ensure that coaches meet our minimum 
requirements by asking the tour operator to supply relevant details and the coach company's risk 
assessments. If you are hiring a minibus the vehicle should not be more than five years old. 

 
If you are using the school minibuses, you must make sure that you have a suitable number of drivers 
to staff the trip from the list of approved drivers. This list is maintained by the Bursary. For visits 
involving travel over some distance, the driving should be shared and therefore the party should 
include at least two approved drivers per vehicle. 

 
The use of your own private vehicle should be ‘a last resort’ for school business but you must have a 
valid driving licence, with no penalty points. While the School's comprehensive insurance policy gives 
cover for such use of your vehicle, you must check your own insurance policy and how this is viewed by 
your insurers. 
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Pupils must wear seat belts in all vehicles. Group leaders and staff are responsible for ensuring that 
this requirement is enforced on all journeys. 

 
For travel by train and underground, particular care needs to be given to the risk of some pupils being 
separated from the rest of the group and arrangements to mitigate this risk must be set out in the 
Risk Assessment. This is especially relevant for term time Boarders trips and those as part of the Year 
8 Leavers programme. 

When travelling abroad pupils need to be briefed on matters such as obtaining up-to- date passports 
and visas where needed, baggage security and airport security checks. 
Parents must be clear about the travel arrangements when they sign the consent form. 

 

3.7 First Aid 
 

All Aldwickbury staff undergo Emergency First Aid training every three years and some staff have 
Paediatric First Aid training. It is good practice to assign one member of staff to be the nominated 
First Aid lead. This member of staff is: 

• responsible for the first aid bag. This should be taken on visits, as appropriate; 
• to administer basic first aid, though the person responsible must be careful to avoid 

administering medical treatment beyond their training, skill and knowledge; 

• to administer medication for the pupils 

• to remain with a casualty while emergency help is summoned and, if needed, accompany the 
casualty to hospital. They should contact the Matrons to order a first aid kit. 

3.8 Accommodation 

Where overnight accommodation is involved, fire exits, and emergency evacuation procedures should 
be checked by the Group Leader on arrival. The group should then be given a briefing and undertake 
fire drill procedure. 

 
Pupils should know where staff rooms are located, and these should be in the vicinity of pupil 
accommodation. Group accommodation should be located in one area rather than scattered in 
different parts of a residential complex. It is important to have proper details of the accommodation 
that is being provided before the visit, even if a pre-visit is not possible. The group leader should have 
a room list. 

 

3.9 Risk Assessment 

A full written Risk Assessment is required for all visits (use the forms provided in the Trips folder). 

The Risk Assessment must 

• identify specific hazards/risks 

• state who is at risk 

• set out measures to control/minimize the risk 

• calculate the estimated Risk Rating (low – medium – high) 
• set out the emergency procedure to be followed. 

 
All Risk Assessments must be visit specific and must cover the full itinerary. Risk Assessments should 
be reviewed and, if necessary, updated, even for visits/trips that occur regularly. 
If a licensed provider is responsible for a visit/activity, you are advised to ask for a copy of their own 
Risk Assessment and to refer to and include this as part of your own. 
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There must be on-going risk assessment by group leaders and staff as the visit progresses and as 
circumstances require. On trips and residentials involving any hazardous activity, Group Leaders and 
staff should always have and be prepared to revert to a 'Plan B'. Pupils must not be made to undertake 
or to continue with an activity if they are expressing serious concerns about their health, well-being 
and overall safety. 

Relevant staff should be asked to disclose any relevant pastoral concerns during the planning stages 
of the visit. Any pupil who is deemed to be a risk to the safety of other pupils should not be allowed 
on a visit. In such circumstances you must discuss the matter with the Deputy Headmaster in the first 
instance. 

 
The Head of Individual Development should be contacted in order to discuss potential adjustments 
required to the trip for specific participants with SEND. 

Generic risk assessments are available from the EVC and may be helpful (though they must be adapted 
to the specific visit). 

 
It is important that pupils going on a visit are properly briefed before departure and given clear 
instructions as the visit progresses. 

 
All visits will be allocated 2 base contacts (senior members of staff who will be in the proximity of the 
school) who will have prior knowledge of the trip and will be available to assist with any issues that 
may arise during the visit. 24/7 base contacts are encouraged to meet with the leaders of any 
residential visits prior to departure; at this point the communications plan can be finalised. 

3.10 Code of Conduct and Behaviour 

On all visits pupils should be reminded of the basic requirements of safeguarding the safety of each 
other, courtesy and consideration towards members of the public and conduct that enhances the 
reputation of the School. As far as possible, expected standards of behaviour should be on show. For 
visits involving residential stays, at home or overseas, pupils and parents should agree to the 
following as a minimum: 

 

• Pupils carrying out the instructions of the Group Leader and Staff at all times. 
• The Staff - Alcohol. The instructions here will be group and visit specific. The following guidelines 

are suggested: 

o Local/National laws apply at all times 
o It is not unreasonable for staff to be able to enjoy a glass of wine with their dinner. 
o However, at least one member of staff must be alcohol free at all times in case an 

emergency arises. 

• Pupils must be reminded not to carry, have in their possession or purchase (e.g. as a souvenir} any 
object that might be deemed an offensive weapon (such as from the Parisian markets) 

• Pupils must adhere to all deadlines and be in their rooms at the time stated by the Group leader. 
(Group leaders must make proper arrangements to check this with frequent roll calls or delegate 
this to accompanying staff if staying in annexed accommodation). 

• Pupils should be asked to sign a code of conduct form/behavioural policy, to be countersigned by 
a parent. 
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3.11 Repatriation 

For visits including foreign visist, parents should be told that in the unlikely event of extremely poor 
behaviour (gross breach of the code of conduct), a pupil might be sent home/repatriated. This would 
be the decision of the Group Leader and in consultation with the Deputy Headmaster & Headmaster 
and would be at the parent's expense. 

 

3.12 Remote Supervision 
 

At Aldwickbury, there is no 'Unsupervised time’ on a visit/trip. At all times group leaders and staff are 
responsible for pupils. Any period of 'remote supervision' must be covered by the drawing of clear 
boundaries for pupils, emergency procedures and how contact with staff can be made. It is good 
practice to issue pupils with a card/wrist band giving mobile phone contact numbers of staff and the 
address and contact numbers of the place of residence if an overnight stay is involved. The associated 
hazards should be considered in the overall risk assessment. 

 

3. 13 Passports, Visas and GHIC 

Group Leaders should make a copy of all passports, visas and GHIC, and retain a copy throughout the 
visit. A second copy should be given to the EVC (and 24/7 School Contact for visits) before departure. 
For trips in Europe all students should have an GHIC (the successor to the EHIC). 

 
Information Night 
It is good practice to invite parents of pupils going on a visit, accompanied by the pupils themselves 
potentially, to a brief meeting at School, in order for arrangements to be explained and questions 
answered. This applies to many longer visits (4 nights+) and especially to overseas visits. An 
information booklet can also be issued. 

 

3.14 Parental Consent 

If a visit is to be conducted during normal school hours and does not involve any unusual or risky 
activity, then consent from parents will not normally be sought. Full details of the visit will, however, 
be published to parents in advance. 

 
The school will aim to give parents as much notice of any visit as possible. Contact should be made via 
the school office on behalf of the organising teacher by a letter through the Tuesday Schoolpost 
communication. Details of many visits will be published in the school calendar and longer visits 
advertised well ahead of time. 

For visits that do not meet the above criteria (for example evening events, residential trips or ones 
involving certain physical activity) parents will be required to give their consent for theirchild to take 
part. 

 
Parents must give this consent on the basis of having been fully informed of the arrangements for the 
visit. They should not be informed on a 'need to know' basis only. When parents give their consent 
they should be aware of the following as applicable to the specific visit: 

• The full itinerary, including travel arrangements. 
• Any hazardous activities, the supervision provided and the risk assessment. 

• Insurance arrangements including insurance for hazardous activities. (Longer and overseas visits) 
Policy schedules must be provided as appropriate. 
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• Medical arrangements e.g. policy on the dispensing of medication (Normally if a child needs to 
take any medication, he should obtain in advance permission from a parent. Paracetamol should 
not be given to a child who is receiving other medication from a doctor. Aspirin, or preparations 
containing aspirin, may not be given). All medical paperwork needs to be completed before the 
trip and dispensing arrangements agreed with matron beforehand. 

• Full contact details of the hotel/place of residence (Longer and overseas visits) and group leader. 
• The Code of Conduct for the visit (longer and overseas visits). 

 
The signed consent forms (or more likely the pupil details document} should be retained by the Group 
Leader throughout the visit. 

All staff should be given and retain through the visit a list of staff and pupils on the visit, along with 
their mobile contact numbers, their emergency home contact numbers and the contact numbers for 
the hotel or equivalent if a longer or overseas visit. 

 
In general, parents should be fully briefed about the proposed running of the visit in all detail. 

 

3.15 Reporting Incidents/Near Misses 

It is a requirement that any accident or 'near miss' on a visit should be reported immediately on return 
to the Bursar and also through the procedure set out in the School Policy for reporting accidents. 

Any Health and Safety concerns must also be reported to the Bursar immediately on return. 
 

3.16 Report on Visit 

Group leaders are asked to give some feedback on your visit (particularly residentials, longer and 
overseas visits) to the EVC, to enable good practice to be maintained. 

 
They are also expected to provide a text and photographic account of the visit for use in School 
publications; pupils are often an excellent source of such an account. 
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Appendix 

Copy of Planning Form 

 

Aldwickbury School 
Category 1/ Category 2/ Category 3 

(DELETE as needed) 

 
 
 
 
 

 

DAY TRIP/RESIDENTIAL PLANNING FORM 
 

 

Trip - 

 

Venue - 

 

Year Group - 

 

Date 

 

Included - Activity Planning Forms A & C 

 Names register of pupils & staff 

 Medical/dietary requirements 

 Associated RISK Assessments or Form B 
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REQUEST FOR PERMISSION FOR ALL VISITS / OUTINGS WITH PUPILS 
This form should be completed to request permission for any educational visit involving pupils and 
passed to the Head. 

 

TRIP 
 

 
Date 

 

Approved by 
PS 
(Signature) 

 
P Symes 

 
  /  /  

 

Approximate times 
 

Educational purpose  

Year groups  

Number of pupils/staff 
 

Tour provider/Mode of 
Transport 

 

Approximate cost 
 

Accompanying staff 
(please also specify if any 
of the staff named have 
First Aid qualifications and 
give details) 

 

 
TRIP No - 07720086724, 

UK Contacts 
( 2 only for residential 
trips) 

Paul Symes – 01582 713022 / 
2. 

 
Pupils 
& Medical/dietary 

 

 
In agreeing to lead this trip, I have read and taken account of the policies and guidance set out in the 
Educational Visits Policy. I agree to abide by these in the planning and running of the trip and to 
ensure that all other members of staff and adults accompanying the trip are aware of and abide by 
these policies and other trip documentation, including risk assessments. 

 
Staff Signature 
(Group Leader) 

Date :  

 
 

Print Name 

 
 

Risk Assessment 

 
 

Attached / To follow 

 
Please forward to the Head. 
Once permission has been obtained from the Head, a copy of this form will be returned to you. The 
Educational Visits Co-ordinator must be kept informed of all details in connection with the visit. 
The guidelines set out in the Visits Policy and the Staff Handbook must then be adhered to precisely. 
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 Date Signed 

Form A 
Checked & Signed by EVC 

  

Risk Assessments 
Checked & Signed by EVC (Please ask trip 
provider to supply or create your own) 

  

Form C 
Checked & Signed by EVC 

  

 
Visit Approved / Not Approved 

 
 

Head’s Signature:   Date:   
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RISK ASSESSMENT 
 

Trip/Outing 
Destination: 

  
Year Group(s): 

 
Date of 
trip/event 

 

Departure time 
from school: 

 
Return time to 
school 

 
Mode of 
travel: 

 

Assessment 
completed by: 

 
Date of 
assessment 

  
Staff ratio: 

 

 

 

 
Potential Risks 

Estimated Risk Level 

 

 
Action needed to reduce risk 

Action 
Dated 

High Med Low 
      

      

Add rows as required. 
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C. ADMINISTRATION RECORD FOR AN EDUCATIONAL VISIT 
 

Group:  

Group Leader:  

The Group Leader should complete this form as soon as possible once the preparations are 
complete. The Group Leader should have already received approval of the proposed visit in principle 
and should have regularly updated the Educational Visits Co-ordinator on the progress of the 
preparations. 

When approval is given, one copy should be retained by the Educational Visits Co-ordinator and the 
original by the Group Leader. The Head should be informed of any subsequent changes in planning, 
organisation or staffing by the Educational Visits Co-ordinator. 

 

 

Dates of visit: Departure time: Return time: 

Location Details 
 

Address: 

 
Contact: E-mail: 

TEL : 

Size and Composition of Group 
Please attach a list of the pupils accompanying the visit with this form. 

 

Age Range: 

Number of pupils: Number of girls: 0 

Staff: Other adults: 

Adult to Pupil ratio: 

 
Travel Arrangements 

 

Coach – Yes / No Minibus – Yes / No Foot – Yes / No Bus – Yes / No Train – Yes / No 

Underground – Yes / No Other (please specify) – 

Approximate length of journey: 
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Communication with Parents & Information on Parental Consent 
 

Dates of any letters sent to parents:  

For residential / visits abroad - have all consent forms been duly 
completed and signed 

Yes / No 

For day visits within the UK – have permission slips been returned? Yes / No 

 
Please attach a copy of any information sent to parents, a copy of the parental consent forms (if 
abroad or residential) and the risk assessment form. 
Emergency Contact Arrangements 

 

ON THE VISIT (at least two contacts to be given) 

Name Address Tel. 
   

   

   

AT SCHOOL (at least two contacts to be given) 

Name Address Tel. 

Paul Symes Aldwickbury School  

 Aldwickbury School  

   

 
Special Needs or Requirements 

 

Pupil’s Name 
Special Educational, Medical or Dietary Needs and 
Action to be taken 

See attached  

Please attach an additional sheet as required. 

First Aid Provision 
 

First Aid Kit - MD/SS to supply kits 
YES / NO 

Qualified First Aider - YES / NO 
ALL STAFF 

Details of which staff member will take lead with 
First Aid provision - 
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Details of the programme of activities: 
For all residential / overseas trips, please pass on a copy of the itinerary to the Educational Visits Co- 
ordinator. 

 See attached  

 

 

 
Details of any hazardous activity (e.g. skiing, white-water rafting, rock climbing, abseiling, mountain 
bike riding etc.) and the associated planning, organisation and staffing: 

 

Activity: Skiing N/A 

Tour Provider – 

Have arrangements been confirmed in writing? YES / NO 

Have staff qualifications been confirmed in writing / certificates submitted YES / NO 

Are all arrangements satisfactory? YES / NO 

Are the activities provided covered 
by the Adventure Activities 
Licensing Regulations? 

 
YES / NO 

If Yes, does the provider have a 
current licence? 

 
YES / NO 

Date of last inspection by licensing authority: Licence Number: 

Details of action required after inspection (if arrangements are unsatisfactory, the visit should not go 
ahead): 



18  

Copy of Parent Letter 
 

Proposed Ski Trip to Sauze d’Oulx, Italy 27th March – 3rd April 2026 
 

 
Dear Parents, 

 
I am delighted to be able to confirm that the Aldwickbury School Ski Trip has been provisionally 

booked for Easter 2026 to the Italian resort of Sauze d’Oulx, staying at the fantastic Hotel Stella 

Alpina***, run by Caroline and her team. The Via Lattea (or ‘Milky Way’ ski fields) are some of 

the most snow sure resorts for late season skiing. The high altitude and nearly 400km of slopes 

makes it a popular choice for school groups and it is an area which we know well. I have 

approximately 45 places available. It is again open to all pupils in Years 6-8 for the next 

academic year (2025-26, so current Years 5-7). Snowboarders are welcome to attend with the 

caveat that I do need a minimum of 6 to make up the group. 

 
 

As always, the trip is open to all abilities with complete beginners welcome to learn 

alongside more experienced skiers/boarders. However, some experience in a snow dome is 

also valuable, even just to practice wearing & walking in ski/boarding boots! 

We shall depart from a London airport on Friday 27th March 2026 and return on Friday 3rd April 

2026 (full details tbc). 

The price for the trip will be £1870* and this includes:- 

 

1. Return flights 

2. Airport taxes 

3. Coach transfers between school and a London airport and to the resort. 

4. Coach shuttles to the slopes in local resorts if required. 

5. Full medical and travel insurance cover 

6. 7 nights full board accommodation including a hot lunch at a mountain restaurant. 

7. 6 day hire of skis, boots, poles and helmets (n.b. snowboard hire may incur an 

additional charge) 

8. 30 hours (6 x 5 hrs per day) of ski/boarding tuition 

9. Six days full lift pass for the resort. 

10. Resort representative service 

11. Fully comprehensive winter sports insurance. 

12. Ski breakage insurance 

13. Piste closure insurance/Snow guarantee insurance. 

14. A meal at a local pizzeria. 

15. A trip hoodie & bobble hat. 

 
*I am aware that the cost has increased from previous years but this is a reflection of our current 
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financial times. I have looked to make savings where possible but I still want to offer the excellent 

package that we have been able to provide on previous trips. I still think this package represents 

superb value for money. 

(Please note: I do not see any other costs involved but in the event that a supplement/charge is 

added at a later stage, I will have to ask the parents of the child(s) involved to pay the balance. 

For example, snowboarders renting boots/boards may well again be subject to an additional 

charge). 

If you would like a place for your child then a deposit will be required. If you would like your 

child(ren) to join us on this fantastic trip please reply via this School Post to me at 

(t.brandt@aldwickbury.org.uk) by 28th February 2025 and transfer £370 (per child) using the 

WISEPAY Platform which will be open from Tuesday 21st January 2025. 

This is a non-refundable deposit unless there is not enough interest to book the trip. 

 
For your information, the balance will be collected using the WISEPAY platform with six (6) 

£250.00 payments that you will need to make on the 1st May,1st June, 1st July & 1st 

September, 1st October & 1st November 2025. You may of course pay in full on the 1st May if 

you so wish. 

Please do not hesitate to contact me via email (t.brandt@aldwickbury.org.uk) if you have any 

queries. 

Please note that, under the terms of the booking conditions, as the holiday gets closer, the 

amount that the School would have to pay in the event of individual cancellations increases. 

Therefore, any refunds for such cancellations will be reduced by the amount charged by our Tour 

Operator (Select School Skiing) to the School (inclusive of any administration costs). Any other 

administration charges that may arise from any changes to your child's booking would also be 

passed on to you in addition to the above cost of the trip. Copies of the booking conditions are 

available on the website in the parent’s area. 

Yours Sincerely 
 
 

 
Mr Brandt 

Trip Leader 

  

mailto:t.brandt@aldwickbury.org.uk
mailto:t.brandt@aldwickbury.org.uk
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Aldwickbury School   

Wheathampstead Road   

Harpenden   

Hertfordshire   

AL5 1AD   

  

T: 01582 713022   

E: office@aldwickbury.org.uk   
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